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Real Estate Commission



Overview

o Verify a license number, status, expiration date, and Check CE
o Update email and residential address

o Renew a license online

o Request a license change

o Apply for a Salesperson or Broker License
o File a Complaint

o Explore KREC website




On April 24, 2025, the Kansas Real Estate Commission (KREC)
migrated to a new licensing system, streamlining application
and licensing processes through the Citizen Access Public
Portal.

All licensees received an Account Activation email and a
Password Reset email from elp@ks.gov. This is not spam.
Licensees should follow the instructions in the Password Reset
email to complete account set up and access licensing records.

The following slides provide an overview of the new system.
Detailed instructions for each licensing process are available
at krec.ks.gov/resources/forms.

\ a Licensee Change Forms
Instructions for Public Portal License Changes
» Reactivation (reactivate inactive license)
Move License (transfer from one office to another)
Add Affiliation (add new affiliation while maintaining existing)

Remove Affiliation (remove affiliation(s) and/or deactivate)
Name/Contact Info Change



https://aca-prod.accela.com/KANSAS/Default.aspx
https://aca-prod.accela.com/KANSAS/Default.aspx
mailto:ELP@KS.GOV
https://www.krec.ks.gov/resources/forms

Verify a license number, status, expiration date, and check CE

Home RGIANELE KREC Compliance

Search for a Licensee or Applicant

Record 00230902:
Salesperson License
Record Status: Active
Expiration Date: 03/01/2026

Record Info v Education ¥

Continuing Education

Salespersons and Brokers must complete 12 hours to renew to active status, including at least 3 mandatory hours in an

approved course titled "Kansas Required Core". Code of Ethics is not a core course for Kansas.

CE taken as a salesperson prior to the issuance of your Kansas broker’s license will not count.

Licensees are limited to a single three-hour optional appraisal-type course per renewal period. Any additional appraisal

courses will appear as "0" hours.

Summary of Continuing Education

Total Required Hours: 12 Total Remaining Hours: O
Continuing Education Name
Kansas Appraisal
Kansas Elective

Kansas Required Core

w Continuing Education List
Showing 1-10 of 19

Continuing Education

Provider Name Course Code Class
Name

. Career Education Appraisal
Kansas Appraisal Systems A17106 Essentials

Completed Hours

Completed Hours

3

39

9

You do not need an account to view.

Visit https://aca-prod.accela.com/KANSAS
Click Search for a Licensee or Applicant

Type Licensee first and last name or number in
the fields

Click license number
Click the Education tab > Continuing Education
All current CE on file will be viewable

Click the Record Info tab to view Broker
information and historical CE


https://aca-prod.accela.com/KANSAS

Update Email, Name, and Residential Address

Home RLC{IESNETEEN  KREC Compliance

Apply for License or Submit Reguest

Select an Amendment Type
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Login at https://aca-prod.accela.com/KANSAS
Click My Records

Click Update Record next to your license record
Select Name or Contact Info Change
Follow the on-screen instructions

Receive confirmation your changes were
submitted. If a name change occurred, you’ll
receive an email with new pocket card.

Always ensure your email is up to date
with KREC, it’s the law!


https://aca-prod.accela.com/KANSAS

Renew a License Online

Up to 45 days prior to license expiration date:

GO KREC Licenses  KREC Compliance

Dashboard My Records My Account Advanced Search =

Login to https://aca-prod.accela.com/KANSAS
Click My Records

+ KREC Licenses

Showing 1-1 of 1 | Downlosd resubs | Add s collection

Click Renew License next to your license record

S A

[[] ueprf2mea oo251277 e enew License

Follow the onscreen instructions to complete the
renewal form

Ensure all CE is on file
Pay renewal fee

Receive a confirmation email with updated
pocket card once the license is renewed


https://aca-prod.accela.com/KANSAS

Request a License Change

Kansas Real Estate Commission

Home QLGNSR KREC Compliance

Apply for License or Submit Request Search for a Licens

Select an Amendment Type

Choose one of the following available amendment types. For assistance

CONTact us.

() Salesperson Add Affiliation

(@ Salesperson Move License

() Balesperson Name or Contact Info Change
() Salesperson Remaove Affiliation

@

Login at https://aca-prod.accela.com/KANSAS
Click My Records, then Update Record next to your license
record to complete any of the following:
* Reactivation (reactivate inactive license)
* Move License (transfer from one office to another)
* Add Affiliation (add new affiliation and keep existing)
* Remove Affiliation (remove affiliation(s) and/or
deactivate)
Follow the on-screen instructions
Receive confirmation your changes were submitted. If a
name change occurred, you’ll receive an email with new
pocket card.


https://aca-prod.accela.com/KANSAS

File a Complaint Against a Licensee

m KREC Licenses KREC Compliance

Advanced Search v You do not need an account to file a complaint.

Welcome to the State of Kansas Occupational
Licensing Portal

Sign In
Visit https://aca-prod.accela.com/KANSAS

‘Welcome to our new accupational licensing system_ Whether you're @ business USERNAME OR EMAIL:

owner, employee, or applicant, our platform offers the convenience of online
access 24/7, allowing you to manage your licensing needs with ease.

Click Create Complaint

We are committed to enhancing your experience through efficient, user-friendly PASSWORD:*
services. To access all available features, please create a user account. As an

1.
2.

anonymous use, you can view nformation and get answers toyour questions; 3. Fillin the fields and attach any documents
4.

however, registration will unleck the full range of services. We look forward to Forgot Password?

offering you & seamless, interactive experiggce as you navigate your licensing

Remember me on this device

needs with us.

KREC will follow up if requested

What would you like to do toda

To get started, select one of the se listed below:

General Information KREC Licenses

Search for 3 Licensed Professj Search for a Licensee or Applicant

Not Registered?
KREC Compliance

Create Complaint CREATE AN ACCOUNT

« Create Complaint



https://aca-prod.accela.com/KANSAS

Apply for Salesperson or Broker Licens

1. Create an account at: https://aca-prod.accela.com/KANSAS

2. Receive confirmation email with instructions to return to the
Public Portal and submit a pre-license application, including
payment for Application and Background Fee

3. Receive confirmation email with a PL number and
instructions for next steps immediately upon submission

4. Applicants MUST provide the PL number to the pre-license
education provider upon course registration or prior to course
completion.

Follow the Applicant Checklists available at:
Salesperson: krec.ks.gov/applicants/salesperson-requirements
Broker: krec.ks.gov/applicants/broker-requirements

Home m KREC Compliance

Apply for License or Submit Request 5

Select a Record Type

Choose one of the following available record types.

=

* KREC Licenses
(_) Branch Office
(") Broker Pre-Licensure
() Company Office
(® Salesperson Pre-Licensure


https://aca-prod.accela.com/KANSAS
https://www.krec.ks.gov/applicants/salesperson-requirements
https://www.krec.ks.gov/applicants/broker-requirements

License Application Lifecycle

SUBMIT PRELICENSURE
APPLICATION

» Create Citizen Account
»Submit a PL application
»Pay Application and Background Fee

»Receive PL number and instructions for
next steps immediately upon submission

COMPLETE PRELICENSE
REQUIREMENTS

»Submit fingerprints for background check

»Complete Prelicense Courses, school
reports completion

»Pass the exam, test administrator conveys
pass data

» Application invitation is sent

{ APPLY FOR A LICENSE

»Submit application on Citizen Access, pay
license fee

»Supervising broker logs into their account to
review/approve

»KREC staff reviews and processes
»License is issued



Explore the KREC website | krec.ks.gov

Contact Us Public Portal Login

IWant To v Search... ﬂ

Compliance Resources

Kﬂl’lSElS
Real Estate Commission

Applicants Licensees Educators

New Pre-License Applicants

Visit the Applicants page and follow the Broker or Salesperson Checklists. You must first register in
the Public Portal to obtain a PL number. Applicants wha have already started the process or
submitted documents to KREC, you will receive an email from KREC with further instruction.

= Q & L i

Renew a Verify a File a Complaint Salesperson
License Licensee or License
Company Requirements

Broker License Consumer
Requirements Resources

Click the Resources tab to:
* Subscribe to the KREC Newsletter
* View Commission Meeting information

* Find forms and instructions for licensing
processes

 Read the FAQs

e Search the Statute Book by bookmark or
keyword



Department Contacts

www.krec.ks.gov

Licensing
krec@ks.gov

Education
kreceducation@ks.gov

Compliance
kreccompliance@ks.gov

Legal
kreclegal@ks.gov Real Estate Commission



mailto:krec@ks.gov
mailto:kreceducation@ks.gov
mailto:kreccompliance@ks.gov
mailto:kreclegal@ks.gov
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